Top Outlook Menu >FILE>Account Settings>Account Settings

Change

E-mail Accounts
You can add or remove an account, You can select an account and change its settings.

E-rnail |Data Files | R55 Feeds | SharePaint Lists | Internet Calendars | Published Calendars | Address Books

] Mewe.. 3 Repair... 0 Setas Default X Remowve & &

Type
Microsoft Exchange [send fram this account by def...

Mame
@ adriani@jsg.ute

Selected account delivers new messages to the following location:

adrian@jsg.utexas.edulinbox
in data file CAUsers\ah 7, \Outlook\adriani@jsq.utexas.edu - Adrian.ost




More Settings

Server Settings
Enter the Micrasaft Exchange Server settings For waour account,

Server Settings

Lerver: !4?3-1021-4cf6-9b41-dca1 2e62cfad@isq.utexas, eduy |

| Check Mame

User Mame: |adrian@isq.utexas.edu

Offline Setfings

Use Cached Exchange Maode

Mail to keep offline: 12 maonths

hare Settings ..

< Back | Mext = || Cancel |




Advanced >Add

Advanced | Security

MMailboxes

Open these additional mailboxes:

Cached Exchange Mode Settings
Jse Cached Exchange Mode

Download shared folders
|:| Dowenload Public Folder Favorites

| Outlook Data File Settings..

Mailbox Mode

Outlook is running in Unicode mode against Micrasoft
Exchange,

Cancel

Place your new email account in the box and click Apply

Add mailbox

your neve email goes here

| Ok | | Cancel |




